HOW TO DOWNLOAD UNOFFICIAL TRANSCRIPT FROM MYCMTN

1. Loginto your myCMTN account using your college email address and password (same log in
details as your Brightspace and MS365). If you don’t know your username and password, please
contact info@coastmountaincollege.ca.

2. Onceyou’re in, click the three horizontal lines (also known as the menu icon) located in the
upper-left corner of the portal.
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Hello, Welcome to Colleague Self-Service!
Choose a category to get started.

o Student Finance

Here you can view your latest statement and make a payment online

£ Employee

Here you can view your tax forms and position history.

5| Grades

Here you can view your grades by term

& Enroliment Verifications
Here you can view and request an e nrollment verification
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3. Under “ACADEMICS”, select “UNOFFICIAL TRANSCRIPT”.
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Unofficial Transcript

4. From there, you can download a PDF copy of your Unofficial Transcript.
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Unofficial Transcript

‘ These documents are unofficial and should not replace the official signed and sealed transcript provided by the registrar.
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